	Position
	Environmental Health  Coordinator

	Work Location
	Crete, Nebraska and surrounding area

	Salary Range
	Commensurate with experience

	Application Deadline
	Open until filled


Position Description
The Environmental Health Coordinator will operate established environmental health programs/services for a rural five-county service area, and develop new programs as needed. 

Primary Job Duties and Responsibilities 
· Responds to inquiries, complaints and requests for assistance/information from the general public, local government leaders, etc. relating to various environmental health topics such as dilapidated properties, indoor air quality, drinking water safety, water pollution prevention, waste and recycling, radon, etc.
· Analyzes and organizes environmental health data into reports and other publications to be used by the Board of Health, local government leaders, general public, and funding providers 

· Conducts childhood lead exposure case management services (training available). 
· Participates in environmental science/health education/outreach activities in coordination with other organizations, including preparation and delivery of presentations, displays, etc. 

· Writes press releases, conducts media interviews on environmental health topics.  

· Develops new programs/services and writes grant applications as needed.

· Stays up to date and provides analysis/interpretation on regulatory issues affecting the service area; interfaces with state regulatory environmental and health officials.

· Performs administrative activities necessary for coordination of programs/services. 

· Performs additional responsibilities as assigned. Additional duties currently assigned to this position include website updates/maintenance, social networking site maintenance, basic GIS mapping, and participation on emergency preparedness and response planning for emergencies relating to environmental health.
Position Requirements 
· Bachelor’s degree in some variation of environmental studies (health, science, journalism) or related field is required (equivalent work experience may be considered).
· Experience in communication, group work, and problem-solving is a must.
· Project management skills; ability to prioritize and handle multiple tasks and projects concurrently.
· Must be at ease using MS Office suite (Word, Excel, Powerpoint, Outlook).

· A valid Nebraska driver’s license or ability to acquire one within 1 month of start.

· Ability to lift up to 50 pounds, stand for moderate periods of time, navigate moderately difficult terrain, and travel within a five-county area (drive 2+ hours at a time). 
· Grant writing and GIS mapping experience a plus. 
How to Apply
To apply, submit a cover letter and resume to PHS:
Public Health Solutions District Health Department
995 East Highway 33 Suite 1
Crete, NE 68333
jane@phsneb.org
402-826-3880 (fax: 402-826-4101)

PHS is an Equal Opportunity Employer committed to diversity.
